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Initial Damage Assessment and Response Checklist

Dake Time om  pm

Assessor's Hame Tha Dther Paicipants
Fhone E-mad

Fage (21 of Aetachrsent  USketeher  UDoscuments  Ulmages 0t

Assessment Location

DeparimertiAgency County (¥ applicatée) Agancybldg contact
Building Floor Fioom Phone:
Strect Address CitwStateDp Ensail

Intial Situation survey

Type of emergency Is it 58 heppening? O Yes O Mo

Wawre of damage 'Waler CIFire ODiddebds Qold OCortamnation BrokenWindows LIRoof damage Stuctura O Other (desciibe]

Estent of damage:  C1Smallisolated area O Oneroom  OiFart of Floor D Enfre Floor  Cibuitiple Floors  DIEintine bulding
Can the stall heandle the sisation inbially? OYes O Mo Whois in charge?
Is it safetoenter? CYes INo Ko, what needs fo be done b make it safs?

Wha discovesedireported damage? Howr long have the records been damaged?

What has besn done 5o far?

Wht is the security stabus?

Droes amything need bo be done to chean andfor secune the anea before attending 1o records 7

Crher modzs

Adapled with pacmis 2i6a By 1 Femovemnmental Préparedns s for Exsonlial Records (IPER ) Project, Coundd of Staba Archieibs
From the Hertags Fresenvetion Assessrsnd Sorm inthe Frdd Couds do Emepency Ressonss Fhctocopy this form bafore using
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Rapid Collections Assessment
Rucond Type Rucord ¥ Iniams Nalura/Savedity Triabment Nsadad Priority Securing/ Roles
Series/iD Damaged (e key bekns] (o) fcweie} Privacy?
fearche]
Fxamywio:
Boima vokamos 2310 1500 Al 83 G2 Moo B o o

s ()

Essantial records
Bocks

Bound walumes
Unbaund records
Maps, plans owersioe
Pholos, nagatves
Microlormes

Audichadeo mada

Magneticidectronic madia
COe'DVDs

Artfacts

Cither

Yes

Yos

Yes

Yes

s

¥es

Yes

Yesg

Yes

Yes

Yesg

Yes

Mo Urgent 1 2 3 yEE  no

Mo Urgent 1 2 3 yes  no

Mo Lirgent 1 & 3 yEs  no
Mo Lingenl 1 2 3 yes  no
Mo Urgent 1 3 yes  no

Mo Urgant 1 2 3 yes  ne
Mo Lingenl 1 2 3 yes  no
Mo Lrgant i 2 3 yes e
Na  LUrgent 1 2 3 YE5  NO

Mo Lingenl 1 2 3 yes  no
Ma  Lrgant i 2 3 yes o
Mo Lingent 1 2 3 Y85 No

KEY Ralura of Damage:
A) Waler dcamage
B) Mdd
€] Struciural Damage

D} Running Inks H) Ciher
E] Fir Damage

F) Teers

3] Locse Peces

Sewerity of Damage:

1) Severs
4 Moderabe
3 Munor

g records in jeopandy of ey damage? OYes ONo

If s, whal reads 1o De done 1o peey

wnil further damage?

Adagpied wilh permission by ihe Inlergovemmental Freparedness for Essentisl Records (|FER) Projedt, Coundl of Stale Archivists

From the Herilage Preservation Assessmen! Form in the Seeld Guide fo Emengency Response Pheotocopy this form before using

NOTE: A copy of this form is available at the IPER Resource Center so it can be downloaded and duplicated easily.
URL: http://www.statearchivists.org/resource-center
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